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7.ACTION R E Q U E S T E D  
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED 

InElm.l.e " L I C .  

&-om inception of 
functions in 1874- Operations Records for Laboratory Methodology File 

=%% accumulate and are common to all laboratories in the Department 
involved with the analysis of fertilizers, food items, milk, feed, pesticides, 
pesticide residue, lime, etc. Analyses are performed to regulate formulators, 
vendors, manufacturers, producers and others as established by Georgia Laws. 
The analyses result from the accumulation of data (the process of analysis) 
leading to and preliminary to regulatory actions on behalf of the Department. 
These data do not include those records incidental to the actual regulatory 
function of the Department, but to those data necessary for professional stan- 
dards in making the analyses: 

. .  1 
a ICSSItCd i. cra.t,on Ol tbl. .LItL. 

1 *DISCIIP1ID. 0, smr15 - I..l"d. .or. xo. . ?or. Titic. I f  .a, 

These records contain notes, graphs, charts, logs, etc. which relate to the 
controls and methods used in the analysis of samples by the Laboratories 
Division in the following laboratories: 

1. Feed 
2 .  Trace 6 Minor Elements 
3. Fertilizer 
4 .  Food 
5. Meat 
6. Dairy 
7. Pesticide Residue 
8. Economic Poisons 
9. Drugs E Toxicology 
10. Microbiology 



13. Is t h i s  the Record Copy of the  ser ies?  [ I  w 
14. Is there a duplication of t h i s  se r ies  i n  another off ice  or agency? rA I 1  

15. Is the information contained i n  t h i s  se r ies  ever summarized or published? w 11 
Annua1,Report '- 

16. Does the ser ies  contain c lass i f ied  i n f o k t i o n  %e'quiring ~~ security hapdling? ~. [ I  XI 

18. C o u l d  the  function be performed i f  the  f i l e s  were l o s t  or destroyed? M r i  

19. Is the ser ies  (or major portion of i t )  regularly microfilmed? If yes, why? ' 11 'w 
20. Does the record ser ies  provide data as input t o  an EDP f i l e ?  , ., [ I  , w 

22.~1S ' the  ser ies  affected by Federal or grant funds? . .  . ~ .  : '  11, -~w~' 
. .  ;[.I I , 6rl- 

. 
[ I  . .  ,~ 

, . .  

17.  does^ the  series document pol ic ies  and procedures of agency's operation or function? M . . They represent  ' the  methodology s t a n d a r d s ,  and opera t ion .  

. .  ~. -~, . [ j '  
~ .. . ,~ 

21. Does the &cord ser ies  'contain ?kxumentation produced as EDP printout? 
. ~ . . .  r . .  . .~ ~ .. , 

. .  . . -  .~ 
. .  . . .  ~ 

- .  
23. Win there be a'need , .  for these records 10, 15'years-from nhj? .If .yes, w h a t ?  . .  

, ~~ ~ ~ 

~~ . .  . -  - 
. .  24. 'REQUIREMENTS.. . .  . .  ~~ !Be ~. f o l l h n g  . ~ .  , requires ~~ the f i l e s   to^ , .  be ' k e p h d e f i n i t e l p a r s :  . .. ,, . ~ ~ 

a:[ ]STkCF~ ~ b. [ ]ST&VTE O F .  c'. []AUDIT h. [ ] F E D E M  "e. MAE MINI STRATI^.' f. [ ]HIST&&' 
LAW LIMITATION PERIOD LAW DECISION  VAL^ 

(Cite Law, Statute,  or other reason for the retention requirement) 

25. AGENCY K C O M N D A T I O N S .  This agency recommends tha t  the  f i l e  se r ies  be cut off- at the  ena 
of each -[]CALENDAR YEAR - [ ]FISCAL YEAR - m R  ,then: 
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- - - - ~ ~ ~~~ - 

. ,~ .~ 
I 1 ~ , <:. - ~ f '  .:, ~~ 

. .  . month(s)j .~ . e & ( s ) ,  , then:, . .  
.> . ! . . ~ .  . . .  . .  . .  D e s t r o y  when s u p e r s e d e d ,  obsoletf-  

o r  no l o n g e r  needed  f o r  r e f e r -  
e n c e s .  

ExE:WiII )N : Where F e d e r a l  ~ 

S t a t e  j o i n t  i n t e r e s t s  in o p e r a -  
t i o n s  a r e  i n v o l v e d ,  F e d e r a l  
r e g u l a t i o n s  Kill govern .  1 Y .  

:enter; hbld ' ' y e a d s ) ,  'then: 

I h i s t o r i c a l  material  t o  Archives ; 

c - - - = - 
. .  ~ ~ 

- : .  . 
, .  , ,  . .  . .- remainder- 

E year(s)  a f t e r  mait). 

$ j e a r ( s ) ,  then transfer t o  Archives permanently. ' L - . . . . .  . 
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'endat ias  above/or write additi 
~. 
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i n  Paragraph 2 5  

are: 


